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~IRMORANDUY FOR: Aoting Deputy Director (Support)

04/24 : CIA-RDP78-04718A002300200014-1  {) P /5
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CONHDENT\AL

SUBJECT: Renewals of Consultant Contracts

1. This menorandum is for your information.

2. Following our recent conversations concerning the letiers
sent to consultants on the oceasion of the anmual renewals of their
eontragts, we have established the followling procedures to apply
next year:

as The regusst for renewsl will be prepared in the using
offise ms at present., At the seme time, we will ask the office to
indieate which of the fellowing alternatives should apply in
notifying the consultent:

(1) Form letter as prepared by Office of Personnel;

{2) Special letter prepared in Office of Personnel on
instructions of uaing office;

(3) Yo officisl letter confirming extension.

{Covert consuliants do not now receive such letters and we do not
intend to apply this procedure to them.)

b. As st present, the requested renewnls will be reviewed
in the ueing componsnts and security concurrence obtained. The
vequests will then be forwarded to the Director of Central Intellipence
through the Deputy Director {Support).

¢« Following approval by the Director of Central Intelligences,
emaniestion with the sonsultant will be zulded by the instruetions
roeeeived by us from the using office,

3+ The quarterly report of eonsultants? use will continus to be
prepared.
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